	ANCC Requirements
	
	COMMENTS

	One month Prior to Offering
	Received
	

	1. Accredited Provider Planning Template
	___Yes    ___No       
	It includes documentation required by ANCC not specified in other forms

	2. General Educational Planning Table
	___Yes    ___No       
	· Remember to make sure the learning outcomes are written at the level of practice and above
· Only list 2-3 learning outcomes for a one hour presentation 
· Gap to be addressed must be measurable. Only note a skill gap if you are doing a hands-on assessment of skill
· Teaching methodologies must include more than just PowerPoint. Lecture, and discussion. (i.e., case studies, audience polls, slides which relate to the topics, small group discussion, role play and so on and other help the participants to relate the topic to their practice
· Check the references to make sure they are within 5-7 years. Can include salient articles if written before that time frame

	3. Financial Disclosure Forms for presenter and planning committee members

*ANCC requires 2 nurses on planning committee for each activity
	___Yes    ___No       
	· If there is a conflict of interest, please contact the Accredited Provider Program Director. Grants received for research is not a conflict of interest. *see worksheet “tools for identifying and mitigating financial relationships”

	4. Sample Evaluation form 

*use the SOHN evaluation form that includes the accreditation statement and disclosure statement- both must be disclosed to attendees prior to the activity
	___Yes    ___No       
	· Use the learning outcomes from the general education form for the evaluation form
· Must include a MEASURABLE outcome!
· Make sure the speaker(s ) name(s) and credentials are listed on the form
· Evaluation form should have a space for participants to write comments and identify future programming

	5. If a >3 hour/multi-speaker conference, must include brochure/flyer
	___Yes    ___No       
	· A 3+ speaker conference, must include flyer/announcement
· Flyer must include accreditation statement and disclosure statement for speakers and planning committee

	After Offering- within 1 month
	
	

	1. Compiled Evaluations on a summary Evaluation form
	___Yes    ___No       
	Need to include:
· Average score for each outcome measured
· Comments  
· Suggestions for Future Programming
· Action Plan- how will the comments be used to plan future education activities

	2. Attendance list 
	___Yes    ___No       
	Identify if SOHN members, must Include email addresses



