[bookmark: _Hlk92187439]Speaker Guidelines: Help in Completing the General Provider Educational Planning Table:

· Please complete the Financial Disclosure Form. Identify any potential conflict of interest within the prior 24 months of your presentation. Each speaker must complete a Financial Disclosure.

· On the section entitled Identified Gaps please indicate if you have observed, read about, or heard about any gap in either knowledge, skills, or practice which can be addressed based on your presentation. State HOW the gap was identified.

· Learning Outcomes are your expectations of what the learner should be able to either apply, analyze, evaluate, or create from your presentation when they reflect upon what they learned, what they might want to integrate into practice. A copy of Bloom’s Revised Taxonomy is enclosed to help you determine appropriate learning outcome behavioral language. For an hour’s presentation you should only have 2-3 learning outcomes.

· Teaching Methods/Learner Engagement Strategies. Power Point is a teaching Method. Presenters should consider including other teaching methods, such as: case studies, small group work, questions & answers, pre and posttests, role play, clickers, and reflections.

· You must include 3-5 references published in the past 5-7 years. Any older references you may consider “seminal” works can be included if they are specified as such.

· Per the ANCC, if you are presenting information on pharmacology, “Pharmacotherapeutic content may include, but is not limited to drug specific information, safe prescribing practices and medication administration, prescribing methodologies, new regulations or similar content.”  May include: Pharmacokinetics, dosing, forms, adverse reactions, contraindications, interaction issues. Be careful not to focus too much on the pathophysiology of a particular disease; only briefly 5 minutes if included. Goal of your presentation should be to provide knowledge and clinical reasoning skills to help the attendee become an expert prescriber.
Preparing your Power Point
· For local meetings, include opening slide with Disclosures, real or perceived conflicts of interest that relate to this presentation; include mention of any off- label use. For national meetings, we will create introductory slides when your educational Planning Table is received and reviewed/ revised as needed, and we will provide a cover slide, a financial disclosure slide and a slide listing the learning outcomes of your presentation. We have found that using the same design for the initial slides of each presentation provides continuity of the program and ensures compliance with ANCC guidelines. The remainder of the presentation can be the design of your choosing.
· Use enlarged text, 6-8 words across by approximately 8 lines down, and average of 50-60 slides/hour.
· Include your Learning Outcome(s) after the Disclosure slide. The Learning Outcomes must coincide with the ones submitted and approved on the Educational Planning Form (see other attachment).
· Presentations should focus on evidence-based practice/medicine.
· Start with a review of anatomy, physiology, and pathophysiology when applicable.
· Include nursing implications and nursing care in the lecture.
· Allot the last five to ten minutes of the lecture for questions and answers. 
· Please include References and contact information on your handout (s).
· Please do not hesitate to ask for assistance as needed.
· We strongly encourage speakers to submit a written copy of their presentation for publication in ORL-Head and Neck Nursing, the official publication of SOHN; this enables us to share presentations with every member of SOHN. Papers will be accepted following the presentation. Or you may mail /email it to info@sohnnurse.com.
· Many attendees request a copy of the PowerPoint slides used in the speaker presentations as a learning tool. Please indicate whether this is acceptable or if you wish to decline this request.
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